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NMHCTPYKUWA

AOMWHNCTPATOPA NHO®OPMALMOHHBIX CUCTEM NMEPCOHAJIbHbIX AAHHbIX

1. O6uwme NonoXKeHUs

1.1. AgMuUHuUcCTpaTopa UHPOPMaLUOHHBLIX CUCTEM MepcoHanbHbIX fAaHHbIX (MCMAH) (panee -
ALMWUHUCTPATOP) Ha3HayaeT CBOMM npukasom Jupektop MyHUUUNANbLHOTO GHAXETHOrO
yupexaeHua [ONOJMIHUTENbHOro o06pa3oBaHUA «J[leTckas LWKona WCKYcCTB ropofa [leTywku»
MeTywwuHckoro paioHa Bnagumupckoi o6nactm Ha OcHOBaHUM [MONOXEHUA O pasrpaHuyeHum
npae focTyna K o6pabaTbiBaeMblM MEPCOHANbHbLIM LaHHbIM.

1.2. HenocpeAcCTBeHHbLIM pyKoBOAUTeneM AgMmuHuctpatopa asnsetcsa Aupektop MyHuunnanbHoOro
OI04XKETHOrO YyupexpaeHus [LOMNONMHUTENbHOro obpa3oBaHusa «J[leTckas LWKoMa WCKYCCTB ropofa
MeTywku» MeTywmMHCKOro paioHa Bnagumupckoit o6nacTu.

1.3. AAMUHMCTPATOpP B CBOE paboTe PyKOBOACTBYETCA HacTOAWEA WMHCTPYKUUEWH, PYKOBOASLLMMMU
M HOPMATUBHLIMU [LOKYMEHTamum P® un pernameHTUpyOWMMN JOKYMeHTamu MyHMUUNAanbHOro
OIO0KETHOr0 yuYpexfAeHus [ONONHUTENbHOro o6pas3oBaHusA «J[leTckas LWKONa WCKYCCTB ropoja
MeTywku» MeTYWMUHCKOro panoHa Bnagumupckoin obnacTu.

1.4. AgMuHucTpaTop OTBevaeT 3a o0b6ecrneyeHuMe YCTOWYMBOA paboTOCMOCOBHOCTUM 3N1EMEHTOB
NCMAH v cpeacTsB 3almnTbl Npy 06paboTKe NMepcoHanbHbIX AaHHbIX.

2. J[onKHOCTHbIe 0653aHHOCTH

ALMUHMCTPaATOp 0653aH:

2.1. 3HaTb M BbINOAHATL TpebOBAHUA LENCTBYHOLWNX HOPMATUBHbLIX U PYKOBOAALWMX LOKYMEHTOB, a
TakKXKe BHYTPEHHUX WHCTPYKLWIA, PYKOBOACTBa MO 3aWiuTe wWHGOpPMauUUM U PacnoOpPsHKEHWUN,
pernameHTUpPYOLWMX NOPALOK AeACTBUI MO 3alnTe MHpopmMauuu.

2.2. Ob6ecneyuBaTb YCTAHOBKY, HacTpOlKy U CBOEBpeMeHHOe 06HOB/EHME 3iemeHTOB NCTAH:

- nporpammHoro ob6ecne4yeHns aBTOMATU3MPOBaHHbIX paboumx mecT (APM) u cepsepoB
(onepaumnoHHbie CMCTEMbI, NPUKIa4HOE 1 cneumnanbHoe nporpammHoe obecnevenne (M0));



- annapaTHbIX CPeACTs;

- anmnapatHbIX ¥ NPOrpaMMHbIX CPeACTB 3aLlnThl.

2.3. ObecneymuBaTb paboTtocnoco6HOCTL anemeHToB UCMOH 1 TOKaNbHOW BbIYUCINTENLHONR CETU.
2.4. OcyuwecTBNATb KOHTPO/b 3a MNOPAAKOM Yy4eTa, CO3[4aHWUA, XPaHEHUs W UCMNOJIb30BaHUA
pe3epBHbIX W apXWBHbIX KOMWIA MACCUBOB AAHHbIX, MALUNHHbIX (BbIXOLHbIX) AOKYMEHTOB.

2.5. Ob6ecneymBatb PYHKLMNOHMPOBaHME W NoALepXMBaTb pab0TOCNOCOOHOCTb CPEACTB 3alMThI.
2.6. B cnyyae oTkasa paboTocnoco6HOCTU TEXHUYECKUX CPeACcTB U NMPOrpamMMHOro obecrneyeHus
anemeHToB WCIIOH, B TOM u4wucne CpeacTB 3aWuTbl WHGPOpMALWUKU, NPUHUMATbL Mepbl MO UX
CBOEBPEMEHHOMY  BOCCTAHOBJ/IEHWIO W BbIAB/IEHWIO  MPUYMH,  NPUBEALINX K  OTKasy
paboTocnoco6HOCTH.

2.7. MpoBOAUTL MEPUOANYECKNI A KOHTPONAb MPUHATLIX Mep MO 3aliuTe, B Npefenax BO3MN0OXKEHHbIX
Ha Hero (yHKUWA.

2.8. XpaHWTb, OCYLECTBAATbL NpMeM W Bbljayy MepcoHanbHbIX Maponeil Mnonb3oBaTene,
OCYLULECTB/IATL KOHTPO/Ib 38 MPaBUbLHOCTLIO MCMNOAb30BAHWA MepcoHanbHOro napond OnepaTtopom
ncngu.

2.9. ObecneynBaTb MOCTOSHHbIA KOHTPOAb 3a BbINMOMHEHWEM M0Mb30BATENAMMU YCTAHOBIEHHOTO
Komnjekca meponpuaTuii no obecnevyeHnto 6e30NacHOCTU MHpOPMALLMK.

2.10. WNHopmupoBaTb OTBETCTBEHHOIO 3a 06ecneyvyeHne 3alWnTbl MEPCOHANbHBIX AaHHbIX 0 (haKTax
HapylleHna YCTaHOBJIEHHOro nopsfgka paboT M MNOMbITKaX HECAHKLUWOHWPOBAHHOrO AoCTyna K
NH(OpPMaLMOHHbIM pecypcam VCTAH.

2.11. Tpeb6oBaTb npekpaweHna 06paboTKM MHpOpMaUUM, KaK B LESOM, Tak W AN OTAENbHbIX
nonb3osaTtefieil, B cay4vyae BblIABAEHWA HapyLWeHWN YCTaHOBNEHHOro nopagka pa6boT wan
HapylweHua yHKunoHuposaHua NCIMOH unn cpeicTs 3aluThl.

2.12. O6ecneuymBaTb CTpOroe BbiNOSIHEHWe Tpe6oBaHMii N0 obecneyeHuto 6e30MacHOCTM
MHopMaLun Npu opraHmsauuy o06CNY>XUBAHUA TEXHUYECKUX CPeACTB W OTNPaBKe WX B PEMOHT.
TexHnuyeckoe 06CNYXMBAHWE W PEMOHT CPeACTB BblYMCAUTENbHOW TEXHWKMW, MNpefHa3HAYeHHbIX
ana  06paboTkm MepcoHaNibHbIX  [aHHbIX,  MPOBOAATCA  OpraHusaunamu, NMELWMMN
COOTBETCTBYHOWME NULEH3UN. T[1pu NPOBEAEHUN TeXHUYECKOro o06CnyXuBaHMA U pPeEMOHTa
3anpelaeTcd nepefaBaTb PEMOHTHbLIM OpraHM3aunsam y3nbl U 6/10KU C 3fleMeHTaMu HaKONIeHUa u
XpaHeHUs WHMopmauun. Belwegwive U3 CTPoA 31eMeHTbl W 6GM0KW CPeACTB BbIYUCAUTENLHOMN
TEXHUKN 3aMEHAITCA Ha 3/IeMeHTbl K 6/0KM, npowejlwne crneunanbHble WUCCNefOBAHUA U
creyuanbHy MPOBEPKY.

2.13. TpwucyTtcTBOBaTb MPWU BbLIMOJIHEHUN TEXHUYECKOro o6cnyxusaHusa anemeHtos WCIMAH,
CTOPOHHUMW (DU3NYECKUMMW NIIOALMU N OpraHu3alnsaMu.

2.14. MNpuvHMMaTb Mepbl MO pearnpoBaHWiO, B CAy4Yae BO3HWMKHOBEHMWSA BHELWTATHbIX CUTyauuin u
aBapuiiHbIX CUTyaLuii, C Lenbio NMKBUAALUN UX MOCAECTBUNA.

3. [lpaBa n 0TBETCTBEHHOCTb agMmuHucTpartopa NCI4H

3.1. AgmuHucTtpatop WNCMAH wmeeT npaBo B OTBeAEeHHOE €My BpeMA pelaTb MOCTaBJIeHHbIE
3a4,a4n B COOTBETCTBMU C NOMHOMOYMAMUK JocTyna K pecypcam WCMAH, B TOM yncne Npou3BoAUTb
YCTAHOBKY W HacTpoiky  anemeHToB  WVCM[H, KOHTpO/MpOBaTb M MOAAEpXMBaTb
pabotocnoco6HocTe WCIMAH 1  BbINOAHATL NpoYne [eiACTBUS B pamMKax [O/DKHOCTHbIX
0653aHHOCTEIA.

3.2, ApmuHuctpatopbl WCIMAH, BWHOBHble B Heco6n4eHUM HacTosdweid WHCTPYKLUK
pacueHuBalTCA KakK HapywwuTenu ®epgepansHoro 3akoHa P® 27.07.2006 r. N 152-®3 "O
MepCcoHanbHbIX  JaHHbIX" W HECYT  TpaXAaHCKYyl,  YrofioBHYK,  aAMWHUCTPATUBHYIO,
OVCUMNNNHAPHYIO W WHYK MNpefycCMOTPEHHYI 3aKoHogaTenbCTBOM Poccuiickoin depgepauuu
OTBETCTBEHHOCTb.



